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Do you have job descriptions?

Does your business provide
employees with good job descrip-
tions, or, should I ask, do you have
job descriptions?

If you have job descriptions,
how well do they communicate
the responsibilities of each em-
ployee? Have you read through
the descriptions lately?

If you aren’t providing job de-
scriptions, then shame on your
organization for not giving writ-
ten parameters for what each job
entails!

In today’s workforce world,
I’ve seen job descriptions that run
the gamut, from a highly detailed
listing of responsibilities, duties
and skills to nothing in writing.
How can employees maximize

Susan
Nickerson
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productivity if there are no or only
vague directions in what they’re
supposed to be doing?

The good news is there’s an easy
way for employers to develop or
fine-tune job descriptions. One of
the very best tools I’ve seen is a
Web site called ONET (Occu-
pational Information Network),
www.online.onetcenter.org. It has
hundreds of occupations listed
and detailed lists of job duties
to pick and choose from related

to that position. Using ONET is
an excellent way to develop bet-
ter explanations about what tasks
need to be performed in certain
roles. ONET has also been incor-
porated into the U.S. Department
of Labor’s Web site for employers
to use.

Another site, www.careeron-
estop.org, is a source for “em-
ployment information and inspi-
ration.” By selecting the heading
“write job descriptions,” you will
be taken step-by-step through the
process of writing a specific job
description.

And let’s not forget the Soci-
ety of Human Resource Man-
agement’s site (www.shrm.org),
which provides sample descrip-

tions to fellow human resource
managers. These examples are
provided as tools to help manage-
ment in clarifying positions, de-
termining pay levels and evaluat-
ing performance criteria.

With these useful sites available
for everyone, there is no excuse
for not having a job description
for every employee. However, if
you do not feel comfortable ac-
cessing these Web sites, contact
your KansasWorks office at (877)
509-6757 for help. Staff are avail-
able to assist you in recruiting and
retaining your employees.

Susan Nickerson is west re-
gional director for KansasWorks ,
workforce development.

Smithsonian tour coming to Colby

“Journey Stories,” a new Smith-
sonian Institution traveling exhibi-
tion, will be coming to the Prairie
Museum of Art and History from
Jan. 8 through Feb. 21.

Lindsborg is the first of six Kan-
sas communities to host the exhi-
bition, which will tour the state
from June 26 through April 11,
when it closes in Atchison. Stops
in between include Glasco, Junc-
tion City and Parsons.

Journey stories — tales of how

we got here — are as American
as apple pie. Why did our fami-
lies come to America? Why did
our ancestors choose Kansas as
home?

The exhibition explores four
centuries of American history
through images, audio clips, mu-
sic, maps, and artifacts. Visitors
will listen to stories of travelers
and trace their route on an interac-
tive map, read harrowing accounts
of escaped slaves on the road to

freedom and use an 1859 guide-
book to prepare for a westward
trip on an overland trail.

Each host will create companion
exhibits and public programs fea-
turing their unique, local journey
stories. Parsons and Atchison will
explore the impact of the railroad
on their communities. Lindsborg
will examine the legacy of Swed-
ish and Mennonite immigrants to
the region. Glasco will study High-
way U.S. 24’s role in the town’s

Watch out for insurance promotions

TOPEKA — Kansas Insurance
Commissioner Sandy Praeger is
advising consumers to be wary of
“bait and switch” tactics solicited
through advertising for invest-
ment opportunities that involve
annuities or other forms of life in-
surance products.

Earlier this spring, she said,
consumers complained to the
Kansas Insurance Department
about agents or companies using
certificate of deposit incentives as
a promotional tool to make a pre-
sentation for insurance products.

The department and a district

Local 4-Her wins state award

Rose Bear of Thomas County
4-H has placed as the second al-
ternate in the Clothing and Tex-
tiles category in this year’s Kansas
State 4-H project competition.

State award recipients are se-
lected by a statewide application
process, during which project
work the previous year, personal
growth, development and lead-
ership are considered, said Gary
Gerhard, Kansas State University
professor of 4-H youth develop-
ment, who serves as the chair-
person for the state awards. The
awards were presented at the Em-
erald Circle Banquet in Manhattan
on Thursday.

Award recipients earn a com-
memorative medallion, certificate
and a $400 travel award, provided
by the Kansas 4-H Foundation Pa-
tron Sponsor Fund.

Although founded to supple-
ment educational opportunities
for rural youth, contemporary 4-H
youth development focuses on
helping young people build life
skills that will help them interact
as responsive citizens in a global

A drunk driver ruined something
precious. Amber Apodaca.

Friends Don’t Let Friends Drive Drunk.
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NOW SHOWING
June 5th - June 11th

GHOSTS OF GIRL-

FRIENDS PAST
Starring - Matthew McConaughey
& Jennifer Garner
PG-13 1 Hour, 55 Minutes
Friday & Saturday 7:00 & 9:00
Sunday -Thursday 7:00

upP
PG 1 Hour, 36 Minutes
Friday & Saturday 7:00 & 9:00
Sunday -Thursday 7:00

FREE SUMMER
MATINEE

HOOK

Tuesday, June 9th @ 2:00 p.m.

PG 2 Hour 15 Minutes
Sponsored by: McCarty Dairy,
Barnett Post 6882, Hi Plains CO-OP,
and prairie Designs

Colby Cinema

1935 S. Range * 785-460-9600
www.colbycinema.com
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attorney’s office reviewed the
complaints and found that the ad-
vertising was misleading and con-
fusing to consumers, the commis-
sioner said.

“We want to make sure insur-
ance producers provide accurate
information and better disclosure
in their promotional advertise-
ments,” she said. “Sales presenta-
tions that begin by talking about
one investment and move quickly

past, present and future. Junction
City will examine its place “on the
road to everywhere.” Colby will
focus on journey stories from the

On the Beat

COLBY POLICE
Thursday

12:03 a.m. — Loud music com-
ing from a trailer in the front row
at 210 N. Country Club. Report
filed for narcotics violation.

1:07 a.m. — Ambulance request-
ed at First Street Annex.

1:29 a.m. — Suspicious 911 call
from man from an unknown ad-
dress. Located subject at 210 N.
Country Club.

12:20 a.m. — Two arrest war-
rants from Goodland Police De-
partment.

6:09 a.m. — Security checks to
residences.

11:29 a.m. — Dog at large, no-
tice to appear issued.

1:57 p.m. — Dog at large at 950
S. Franklin. Turned over to Colby
Animal Clinic.

4:11 p.m. — Vehicle has scratch
down side of it.

6:30 p.m. — Weapon turned in
that was left at 770 Dylan Dr.

7:56 p.m. — Provided informa-
tion about car seat laws.

8:03 p.m. — Gas skip from
Bosselman’s Truck Stop.

9:03 p.m. — Provided informa-
tion about civil matter at 210 N
Country Club Dr.
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THURSDAY,

10A.M. —
OAKLEY RX & SUNGLASSES EVENT

JUNE 11TH
6P.M.

High Plains.

The exhibition is part of Mu-
seum on Main Street, a collabo-
ration between the Smithsonian
Institution, the Kansas Humani-
ties Council and the Federation of

State Humanities Councils.

For information, contact the
Humanities Council at

Kansas

(785) 357-0359 or go to www.
kansashumanities.org.

¢ Enter drawing to win

Our Oakley Representative will be joining us to showcase
the complete line of Oakley Sunglasses & RX Frames

+ First 20 Oakley purchases receive a free gift sz vaiue)
¢ 25% off RX lenses with purchase of Oakley frame
+ Refreshments served

(&)

1005 S.Range, Ste. 100, Colby,KS 67701

Vision Source!

——————— of Colby

785-462-823 1
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2009 1* Quarter Grants Awarded Wednesday Evening June 10, 2009
8:00 | 8:30 | 9:00 | 9:30 | 10:00 | 10:30 | 11:00
KAKE/ABC |Wipeout Goode Surviving |The Unusuals Local Nightline |Jimmy Kimmel Live
The following grants have made a difference in KBSL/CBS |Christine IGary Criminal Minds CSI: NY Local Late Show-Letterman |Late Late
. .. . KSNK/NBC | Celebrity Law & Order Law & Order Local Tonight Show Late Nigh
the lives of the good citizens in Thomas County. KSAS/FOX [You Can Dance Tocal
Cable Channels
Corv R. Wang Memorial Scholarshi A&E |The First 48 Bounty Hunter Tattoo Tattoo Gene Simmons The First 48
—;g—n, AMC |U.S. Marshals In the Line of Fire
CCC & Lmdsay Frahm $486.00 ANIM  [Raw Nature Animal Nightmares Night Animal Nightmares Night
CCC & Jake Cox 5486_00 BRAVO |Top Chef Top Chef Top Chef Masters Top Chef Masters Top Chef Masters
CMT  |[Extreme-Home Stand by Me Stand by Me
. Total $972'00 CNN  [Campbell Brown Larry King Live Anderson Cooper 360 Larry King Live
J.R. Mattson Memorial Fund COMEDY |Daily [Colbert  |Futurama [S.Park__ |S.Park__ |RENO 911/[Daily [Colbert _|S. Park__|RENO 911!
Colby Grade School $4()0.()0 DISC  |Time Warp MythBusters Pitchmen Time Warp MythBusters
DISN  [Aladdin |As the Be |Wizards  [Montana |The Suite [So Raven |Life With [Cory
Kansas Health Children’s Fund E! Unsolve Crime Patrick Swayze: THS |[Chelsea |E!News |Chelsea |Kendra
Colby Grade School $100.00 ESPN [(MLB Baseb|al| Baseball T0|night SportsCenter Baseball |NFL Live
s . . . ESPN2 |NFL Live |MLS Soccer Kobe: Doin' Work NASCAR
VWilliam ‘Bill’ Draper Memorial 4-H SChOlal‘Sth FAM  |Chronicles of Narnia The 700 Club Whose? |Whose?
K. Gerstner/State 4-H Exchange $150.00 FOOD |Chopped [Flay [Flay Dinner: Impossible __|Good Eats |Unwrapped|Flay Flay
Th. Co. Attorney Special law Enforcement Fund H(FE)'(FV The Rundown The Rundown : ___ ['70s Show |70s Show
Girl Scouts of KS Heartland $300.00 Property  [Property |H9use [Income  [House [Renovatn [Amazing [My First  |Property  [Property
Thomas Co. Historical Society $1.500.00 We C@l@det@ Hometown Ly{e
Total $1,800.00

Farmers & Merchants Th. Co. Amusement Fund

Th. Co. Amusement Association

TCCF Director’s Fund
Genesis

$8,250.00

$200.00

City Police Special Law Enforcement Fund

CCC & Tyler Anderson
CCC & Autumn Preston
Pioneer Memorial Library
American Legion Post #363

$750.00
$750.00
$702.00
$1.500.00

Total $3,702.00

George Tubbs Memorial Fund

High Plains Shrine Club
Prairie Senior Living Center

Total Awarded in 1% Quarter of 2009

$400.00
$400.00
$800.00

$16.374.00

Total

Stories from hometowns just like yours. Look for us each week in this paper.

MonsterQuest [lce Road Truckers UFO Hunters MonsterQuest

LIFE |Reba [Reba The Clique Will [will Frasier  [Frasier
MTV  |Paris Hilton Real World-Rd Real World-Rd RW/RR: The Duel 2 Real World-Rd

NICK [iCarly [Jackson  [Home Imp. [Home Imp. [Lopez [Lopez The Nanny [The Nanny [Fam. Mat. [Fam. Mat.
SCI Ghost Hunters Ghost Hunters Ghost Hunters Ghost Hunters Scariest Places
SPIKE |CSI: Crime Scn Deadliest Warrior The Ultimate Fighter  |The Ultimate Fighter  |CSI: Crime Scn

TBS |Payne [Payne Payne [Payne Browns  [Browns  [Payne [Payne Sexandt [Sexandt
TCM  |The Lady Eve Sullivan's Travels The Palm Beach Story
TLC Strongest Toddler Mystery Diagnosis Frst Home |Frst Home |Strongest Toddler Mystery Diagnosis
TNT Law & Order Bones Leverage Law & Order Law & Order
TOON |Nacho Libre King-Hill  [King-Hill  |[Fam. Guy [Fam. Guy [Chicken [Aqua Teen
TRAV  |Ext. Animal Steak Paradise Man Food |Man/Food |Roadside Adventures |Ext. Animal
TV LAND [Roseanne [Roseanne |Got Look [Roseanne |Roseanne |Roseanne [Roseanne [Roseanne [Roseanne

USA |[NCIS NCIS NCIS Hostage

VH1  |Grease Charm School Brooke Fabulous Life Of... [Chance
WGN |MLB Baseball WGN News{Scrubs The Bob & Tom Show

Premium Channels

HBO  |Meet the Spartans |Harold & Kmr |Real Time Into the Storm

MAX (27 Dresses Tropic Thunder Transformers
SHOW |The Nanny Diaries [Nurse [Weeds Gardens of the Night The Hunting Party

©2009 Hometown Content. listinas bv ZaDZT

6/8/09 1:02:28 PM ‘



